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Chief, Portfolio Investment Division
	
Title of Position:
	Chief, Portfolio Investment Division

	Reports To:
	Director, Investment 

	Functions:
	Portfolio Investment

	Purpose of Position:

	Chief, Portfolio Investment Division shall lead and oversee the strategic planning, execution, and monitoring of investment activities across all institutional asset classes, ensuring alignment with the organization’s long-term financial goals and regulatory frameworks. The role is responsible for identifying and evaluating investment opportunities, conducting comprehensive due diligence, and formulating innovative, sustainable investment strategies to optimize returns while mitigating risks. It also entails effective portfolio management, support for cross-divisional financial analysis, and administrative responsibilities including budgeting, staff planning, and regulatory compliance. In addition, the position fosters a collaborative work environment through mentorship, team development, and continuous knowledge sharing, while ensuring transparent reporting and accountable governance through active participation in investment and asset liability committees.

	Duties, Responsibilities and Accountabilities 

	1. Identify and recommend investment opportunities across all institutional asset classes including fixed income (loans and bonds), fixed deposits, equity markets, and other viable sectors. 
2. Ensure comprehensive analysis and due diligence on investment proposals, covering market trends, industry outlook, and financial performance, and ensure proper processing and submission for board approval.
3. Plan and implement innovative, sustainable investment strategies to maximize returns while minimizing risk through effective investment implementation processes. 
4. Take the lead in identifying new business development areas to unlock potential investment opportunities. 
5. Administer portfolio construction and management to align with organizational goals.
6.  Conduct impact assessments on investment programs and provide strategic recommendations to management. 
7. Ensure accurate compilation, consolidation, and reporting of investment data to relevant authorities and internal stakeholders.
8. Responsible for monitoring the NPPF’s Strategic Asset Allocation in line with the approved policy.
9. Assess staffing plan and submit recommendation for optimal capacity for effective and efficient functioning of the Division.
10. Ensure proper support is provided to MLD and RED in financial analysis as may be required by the investment analysts.
11. Secretariat of the Investment Management Committee and ALM Committee.
12. Plan, Manage and evaluate the annual budget for the division, ensuring alignment with priorities and compliance with financial regulations.
13. Ensure compliance with NPPF and relevant regulations while effectively managing self and subordinates in alignment with institutional guidelines.
14.  Timely and effectively execute individual work compacts and complete annual evaluations for self and subordinates in coordination with the reporting and reviewing authorities.
15. Engage in and promote mutual guidance, mentorship, and knowledge sharing to support continuous learning and capability building.
16. Foster a cooperative and collaborative work environment, extending necessary support to colleagues and promoting team spirit at all times.
17. Report any work-related concerns or irregularities to the appropriate authorities in a timely and responsible manner
18. Adherence to policies, procedures and end-user acceptable use of policy as per ISO/ IEC 27001 and ISO/ IEC 27701.
19. Develop, enforce, and periodically review PID policies, standards, guidelines, and procedures to ensure their continued relevance and compliance with institutional and national frameworks.
20. Assess the knowledge and skill requirements of professionals within the division, and develop capacity-building plans to address competency gaps and foster a culture of continuous learning.
21. Any other responsibilities assigned by supervisor / management.

	Qualification, Experience, Skills and Competencies  

	Qualification: 
Minimum Bachelor’s Degree full time study) in relevant field from recognized university; 

Master’s degree in relevant field is preferable.

	Key Skills and Competencies: 
1. Investment Expertise: In-depth understanding of investment principles, market dynamics, and financial instruments, with the ability to innovate and implement effective investment strategies and business models.
2.  Leadership: Ability to lead and motivate teams, guiding them toward achieving organizational goals.
3. Strategic Thinking: Strong ability to develop and implement strategies aligned with the organization's objectives.
4. Team Management: Skilled in managing and developing teams, fostering a collaborative and high-performance work environment.
5. Decision-Making: Strong analytical and problem-solving skills, with the ability to make informed and timely decisions.
6.  Communication: Effective interpersonal and communication skills, able to engage with stakeholders at all levels.
7. Collaboration: Ability to work well with others, promoting teamwork and cooperation across departments.
8. Compliance: Knowledge of relevant regulations and the ability to ensure compliance within the department.
9. Innovation: Proactive in identifying opportunities for improvement and driving positive change.



	Work Experience
Minimum10 years of work experience (Up to 24 months of study period will be counted as active service), of which at least 5 years in relevant field,

Leadership Experience
should have a minimum of 3 years of work experience as Team Leader/leading Department/Division/Unit

	







	Pay and allowances 
1. Basic Pay of Nu. 55,000/-
2. Contract Allowance - 50% of starting basic pay. 
3. Monthly Lumpsum -60% of Starting basic pay 
4. Conveyance Allowance - Nu. 5,000/-
5. Maximum of 25% of Annual Basic Pay as Performance Based Variable Incentive (PBVI) based on organizational and individual performance and as per NPPF SRR.
6. Maximum 2 months bonus based on organizational and individual performance and as per NPPF SRR; and
7. Other entitlements as per NPPF SRR.


	Important Notice:
1. An application that is not accompanied by any of the mandatory documents as specified above, whether in part or whole and not clearly scanned, shall be rejected without citing any reason thereof. NPPF will not be responsible for the disqualification of your candidature resulting from non-submission of full and complete supporting document.

2. Candidate shall be required to produce “No Objection Certificate” if currently employed at the time of appointment (if selected)

3. Only shortlisted candidates will receive notifications regarding the selection date and venue. A maximum of five candidates will be shortlisted based on qualifications, work experience, and leadership experience. Original documents must be presented during the selection interview after being shortlisted for verification purpose.




NATIONAL PENSION AND PROVIDENT FUND
P.O. Box: 1046, Thimphu, Bhutan
Telefax: 324140/325758/337064, Toll Fee No: 1039
www.nppf.org.bt
Confidentiality Level: (Level 1: Public)         
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