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NATIONAL PENSION AND PROVIDENT FUND
Securing Future Together

Ref No: NPPF/PROC-02/2026/ lqOqO

To,

Date: gth October 2026

Dear Sir/Madam,

Kindly quote your rate for the Design, Layout and Printing of Office Diaries to the office of National
Pension and Provident Fund Thim hu Bhutan as detailed below

The signed offer in original should reach to the National Pension and Provident Fund, Thimphu, Bhutan or
mail us on or before 2:00 PM on 16rh October 2026.

Your offer should comply with the following terms and conditions

1 . The bidders must submit the photocopy of valid Printing Press license, tax clearance certiflcate
along with the bid.

2. Quotation received after the due date will not be considered.

3. Your quotation for materials shall be strictly in accordance with the speciflcation given above and
the attached image. The designs for table calendar will be shared with the successful bidders.

4. The price quoted shall be delivered at Place NPPF, Head Office.

5. The price quoted shall be inclusive of all Taxes and Duties applicable.

6. The supplier is required to submit a bid security of Lump sum amount of Nu.5,000.00 in the form

of Cash WarranUBank Guarantee/Demand Draft payable to the C.E.O, National Pension and

Provident Fund, Thimphu, Bhutan valid for a period of '120 days. The Bid security of the
successful bidder shall be converted to Performance Security and retained till completion of the
contract.

7. Liquidity Damages shall be levied @ 0.1% for each day of delay of the delivery subject to

maximum of 1 0 % of the Contract Value.

8. NPPF reserve the right to receive the whole or part of any quotation and lowest or any quotation

will not necessarily be accepted.

9. Rates quoted shall remain firm for a period of twelve months

RemarksQtv Rate Amount5t
no

Item description

2341 Design, Layout and Printing
Office Diaries with pen

6002 Table calendar

Total Amount

10. The delivery of materials must be completed within 30 days from the date of supply order

NATIONAL PENSION AND PROVIDENI FUND
P O Box 1046, Thirnphu. Bhutan

fedlax 32a1401325t- 58/33706d Toll Fee No 1039
www nppf org bt
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S ecur in g F ut u r e To ge the r

Procurem ent Head(Ono f oro bt.

17. The NPPF reserves the right to reject the bid whatsoever the reason may be

1 1 . The bidder shall get approval of the designs and layout before the final printing of the booklets

from NPPF's concerned user department.

12. The bidder's representative shall be available at all times when called upon by the NPPF. The

bidder shall infdrm the dealing person about any changes in the work as not agreed. The bidder

ii supposed to work in close ;onsultation with the NPPF'g concerned person to finalize the

document.

13. Bidder shall provide full specification and specific rates of the materials for which the rates are

quot"a. ln case of ambiguous rates, the same shall be rejected and no claim for the same shall

be entertained.

14. The payment shall be madeonly after completion of delivery with submission of final bill.

15. The National Pension and Provident Fund may, by written notice, terminate the contract with- 
toriliture of performance Security if applicable in whole or in part at any time for its convenience:

a. iitne supplier fails to perform as per the Terms and conditions specified in the supply order, or

exceeds the maximum period of delivery;
b. if the quality of goods fails to strictly meLt the Technical Specification of the malerials submitted in

the bid;
c. if the supplier knowingly or unknowingly delivers the goods not as per the requirement;

d. if the supplierdoes n6tiafe any remed'ial action within a period of (14) fourteen calendar days

after receipt of a notice of default from the purchaser specifying the nature of the default(s) and

shall be awarded to second lowest evaluated bidder.
e. Before printing, the copy of diary and calendar shall be presented to the office for quality check.

Media offlcer shall be the focal person for quality check.

16. Forany clariflcation, please contact the procurement office 17582515 or mail at

1. Desk Calendar

o
o

Yours

o Calendar page size: 230 mm x 160 mm
o Orientation:Landscape
o 13 flippable pages - 1 cover page and '12 monthly pages
o Binding: Top spiral/wire binding
o Main stand: approximately 230 mm x 180 mm
o Base depth: approximately 70-80 mm for stable tabletop placement

o The stand may be made with thick board/cardboard suitable for repeated use throughout
the year.

rely,

H

HRAD

tn

rement,

NATIONAL PENSION AND PROVIDENT FUND
PO Box 1046. Thimphu Bhutan

letelax 324144/3257 58/337064. Toll Fee No 1039
wv/w nppf or bl

please find below the full technical specification for the NPPF office diary and desk calendar items:

2. office Diary
Finished size: '148 mm x 210 mm (A5)
Orientation: Portrait
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Personal details
2027

This diary belongs to

Name

Designation

Organization

Phone

Email



Year at a glance
2021

January
ss

ss

February
M T

2
9
16
23

April

MTWT

6
l-3
)i
27

F

1
5
15
22
29

T

4
11
18
25

F

5
L2
19
26

s
6
13
20

s

7
I4

28

W

4
11
18
25

5
t2
19
26

7
'14

27
28

2
9
16
23
30

J
10
L7
24
31

3
10
I7
24

1
o
15
22

March
M T

2
9
16
,?
30

4
11
18
25

F

5
t2
19
26

6
13
20
27

7
74
27
28

T

1

I
15
22
29

F

2
9
16
23
30

WT MTW ss
1

o
15
22
29

10
77
24
31

6
13
20
27

7
t4
2L
,o

3
10
77
24

4
11
18
25

7
74
2l
28

3
10
t7
24
31

4
11
18
)<

5
72
19
26

June
M T

1

15
))
29

August

23
9 10
16 17
23 24
30 31

October

4
11
18
25

December
MTw

4
11
18
t(

5
l2
19
26

6
13
20
27

7
L4
21
28

1

8
t5))
29

MTWTFSS
May

July

5
1,2
19
26

6

20
27

T

3
10
L7
24

s
5
1-2
19
26

F s

3
10
T7
24
31

4
11
18
1E

5
72
19
26

6
13
20
27

7
74
2t
)e

1
I
I5
22
29

7
74
2L
28

4
11
18
25

6
13
20
27

2
9
16

30

MTWT

6
13
20
27

1
o

15
22
29

F

2
9
16
23
30

ss MTWTFSS

M

September
TW

1
l6
L4 15
2L 22
28 29

November

T

2
9
16
,?
30

s
5
l2
19
26

F

1

8
15
22
29

s
.,
10
T7
24
31

FS MTWT s
3
10

24

4
11
18
25

56
t2 13
19 20
26 27

7
t4
27
2A

2
9
I6
23
30

M

1
8
15
22
29

T
2
9
16
23
30

W

3
10
l7
24

T

4
11
18
25

T
2
9
16,)2

30

F

3
10
17
24
31

Fss
6
13
)i

ss
5
l2
19
26

7
l4
2t
28

6
13
20

7
l4
27

1
a

15
22
29

4
1L
18
25

5
12
19
26

w
2
9
16
23
30



January 2027
DAILY PLANNER
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lmportant contacts
2027

Name Organ ization Phone / Emaal



t
h.lt,
IIE
llt

Ai
dEE
2i

i{
2,

4t
2)
q(

/2
D'

J{

1T
I'
-o
rI
o
3
o
I

o
o
=o
o
E
o
o
-

No
N
UI

o
l-
mz
U

T'

l

\'IT
E

L

r-

IIE

-

t
-

-rt

lfl's

ll

E

E
x
I
e

-
I-lF J I



:+1Ft-ii. lhrr
'r'ih.

-t
-I fl

j

rqi
Fr=_lrrH--a

- T

taII

)

ItDIaII

-
-

a

4
-zIr-G

I

l
f,,

N
o
N
{

#il

\

C

r-:t

I

'l
I n

----1
B
E
B

t E
il

\f,
E

L

--J

)-t_E
-1

-/

h

A
4

6EA
2

_4
__9{g
4(
2,/
q(

/EI
_8(

1I
-a!
o
1I
o
3
o
-o
o
,
o
o
E
o
0,.l

\I



o
1-
mz
U

T'

Itf, It
,ilrt

q
-l Ir

a--r
E

/

E

)

II

I

-\

I)

I

lilt(t

n
\
v

\
\
\

\

\

\

\
\

\
\

)
/

/

A
4(E

A
2

_d
--9{g
4{
2,/
4(

dE
_3
_8(

1I
-arl
o
It
o
3
o
-o
o
,
o
o
E
I
o-
orl

4



I
I
I

Ai
dEA
2
E

31
2
4(
2,)
q(
aA
l{

1I
I.

-o
1I
o
3
q,
I

o
ot
o
o
E
o
orI

No
N
UI

o
l-
mz
U

D
t

I

I

\



t
t
I

L

I

i1{ \o

{

ta

9

t8

-r
4) 5 6 al Iq1 I
tl 12

l9 20
\o \1

26 ?Q

22

30

211
-1n,

n')o A a

t8l
l1(

25

a
od

?9

I

I{A'IONAL PENIIOTI & PNOVIDET{' FUND

SECUPING FUILPE TOCETHEA

oo"rE o

2026
c\^qno]'a'q9151'.''1<qg o]9*''{l

\- l.-

7-

lr
t
4,.

!r 5-
1

a

I

MON TUE WED THU FRI SAT
I

<rc_

3t

l- New Year
2- Winter Solstice (Nyilo

8- Traditional Day of Offering

crs

I

1(

2

3

to

1") \(

T

t3

7

14

1

t5

(tr(

17

11 ,r ,\

23

24

,\

27

\\

)rn
!
,

I

)

NOTES



JANUARIzozo
qnol'A'qg 

lSoJ'o'1.oS' ol9*'"1

1s

3t

l- New Year
2- Winter Solstice (Nyilo

8- Traditional Day of Offering

1s

I

3(

2\U \,)

'lo I

3 4
\

1{

12

5

l3

d

1o

7

l5

I

8
I

IB

9
(

)o

17

11 ?1 ,?

t9 20

7\-

21

)\

22 23

,

) 1\

25

4\o

26 27

j1

)9 29

11

30

MON TUE WED THU FR! SAT

NOTES:

2

1

1r

6
{ ,)

14

r8

24

1(z

I

,fa

a
\

f,rl
ffs,

I r
\

I ,'r:

r!
I

/

NATIONAL

SECUPING FUTURE

o@o tr@

I PNOVIDE] T FUXD



JANUAR\(zozo
qc\qlol'a'qq 

1s1''.r'1<qg ol9N'..r1

*g
NOTES:

1s

3t

l- New Year
2- Winter Solstice (Nyilo

8- Traditional Day of Offering

o D

1s

T]

I

3{

E

2
\G

3

\11

4

1{

5

1r

6

1o I

I 9

'lo

1

I

q

12

{

t3

l! ,)

t5

{

t8

(r

,o

17

,1

'lB

)1

'r9

12'

20

,s

21

1\

22

,d

23
10)

24

1\

25

)F

26

\o

27

1'

28 29

\?

30

MON TUE WED THU FR! SAT

NATIONAL PENSION & PROVIDENT FUND
SECURINC FUTURE TOCEIHER

, i It

M

O@,il.E @
.-.rllfl

;iiiitirilr',.

TO DO LIST:

14

1,=-.

,L


